
 

 
 

REPORTING INCIDENTS 
 
LHCFC is fully committed to providing every player and official with a safe environment in which hey 
may enjoy participating in football.  
 
All persons involved in LHCFC have a responsibility to report any suspected or alleged cases of abuse to 
the Player Protection Officer. 
 
It is not the officials responsibility to decide whether or not a player has been abused. 
 
 
Management of Reported Incidents 
 
Guidelines in relation to concerns about an official of LHCFC - 1 - concerning alleged/suspected 

Child Abuse 
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ARE YOU CONCERNED ABOUT THE BEHAVIOUR OF AN OFFICIAL OF ANY SYFA CLUB?
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YES 

 ppropriate behaviour 
r breach of Code of 
t? 

Is it serious poor practice / 
misconduct/breach of Code of 
Conduct? 

YES YES  

 
 
 
 
 
 

b Protection Officer 
 National Secretary 
ropriate action 

The National Secretary 
will deal with it as a 
disciplinary issue 

 
 
 Report submitted to the 

National Secretary  
Does the concern indicate
possible child protection 
concerns (i.e. abuse of a 
child or young person)?
YES 

 

Concerns are reported 
immediately to the National 
Secretary or National Protection
Officer.  
A written record of the concern 
is made by the individual who 
fi b d i d h
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SYFA General Purposes 
Committee 

 

 

 Possible Outcomes of 
Hearing: 
• Warning -verbal or written 
• Training and / or support  
• Dismissal  
• Referral to the List 

 

 
 
 
 
 
 
 
To be used in conjunction with the SYFA Player Protection Pol
 
 
 
ESTABLISHING THE FACTS  
 
1. Only ask enough questions to gain basic information 
 
2. Take the allegation seriously 
 
3. Use open-ended questions:  √   Avoid lead
 
 

When  When did it happen?    √ 
  Did it happen last night?   X 
 
Where  Where did it happen?   √ 
  Did you do it in your changing room? X 
 

Who  Who did it?     √ 
  Was it Mr Smith?    X 
 

What  What happened?    √ 
  Did you place your hand on his leg?  X 
 

How/Why Avoid if possible 
 
Additional Was anyone else present?   √ 
Concerns are reported 
immediately to the Police. The 
SYFA seeks advice about 
informing the official concerned 
and clarifies most suitable 
icy

ing
Possible Outcomes: 
• Police inquiry 
• Criminal proceedings 
• Referral to Disciplinary 

Procedures. 
• Possible civil proceedings 
• Dismissal 
• Referral to the List 
 
 
 

 
Discontinue service  
 

Possible Outcomes: 
• Informal word 
• Training and /or support 

needed 
• Referral to Disciplinary 

Procedures 
 

 questions: X 



Questions Were you there on your own?   X 
 
 

Remember 
 

Keep the questions open-ended. 
 
Do not prompt or suggest to obtain the answer you think you want to hear. 
 
Keep notes of initial establishment of facts, sign and date on the same working day. 
 
If making an electronic copy do not save to the hard drive, sign and date on the day. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 3 of 4 Pages 



 

Page 4 of 4 Pages 


	To be used in conjunction with the SYFA Player Protection Po
	When  When did it happen?    √
	Who  Who did it?     √
	What  What happened?    √
	How/Why Avoid if possible
	Remember
	Keep the questions open-ended.


